Guidelines For Establishing New Branch Office/ Information Centre :
 1. Definitions
Information Centre means an institution set up by the  management and registered under the  society or trust under S.R.ACT XXI, 1860.
2. Prerequisites
The Information centre shall be normally authorized only to operate within their own campus to conduct the authorized courses. An Information centre intending to set-up new Departments within their campus, institution out side the main campus or starting distance education programme shall be eligible to apply for seeking permission for this purpose only if it has :-
	2.1
	Earned a reputation in any one or more of the following areas:
(i)            Excellent and innovative under-graduate and  post-graduate teaching.
(ii)           Number of students admitted, and 
(iii)          Extension activities etc.;

	2.2
	A good track record regarding minimum standards of instruction, qualifications of teachers, merit-based admission of students and the reasonable fee structure.

	 
	 

	2.3
	Mobilized adequate financial resources for starting the proposed new Information Centre.

	2.4
	Not entered into any franchise agreement with any organization for establishing and running the Information Centre.

	3. Infrastructure requirements and other standards

	3.1
	The new Information centre shall have adequate buildings and other infrastructure facilities as per the norms and standards prescribed by the VIMT. Such facilities shall be proportional to the size and activities of the centre.

	3.2
	The new Information centre shall be totally administered by the VIMT in terms of admission, monitoring, instruction, evaluation etc.

	3.3
	The Information centre shall conform to the relevant regulations/norms of the CMIS concerned regarding minimum standards of instruction, qualifications of teachers, merit-based admission of students  and the fee structure etc. and shall have adequate number of qualified teachers.

	3.4
	The new Information centre shall offer only those courses which are approved by the appropriate bodies of the CMIS. 

	3.5
	The Information centre shall have adequate number of qualified teachers along with necessary supporting staff as prescribed by CMIS.

	3.6
	The remittance of funds from students shall be governed by CMIS rules in this regard.

	3.7
	The CMIS shall not be involved in any legal or administrative problem in the operation of the Information Center, nor shall the CMIS have any financial implications in any manner in the establishment and operation of the Information centre.

	3.8
	The over-all performance of the Information centre  shall be monitored annually, initially for three years, and subsequently after every five years by the CMIS whose directions for management, academic development and improvement shall be binding. 

	3.9
	If the functioning of the Information centre does not fulfill the CMIS’s directions and recommendations and mains unsatisfactory for three years, the CMIS shall be instructed to close it down.
 


